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Yard Duty and Supervision Policy 
Purpose  
To ensure school staff understand their supervision and yard duty responsibilities.  
 
Scope 
The principal is responsible for ensuring that there is a well-organised and responsive system 
of supervision in place during school hours, before and after school, and on school excursions 
and camps that all staff are aware of and adhere to. 
 
This policy applies to all teaching and non-teaching staff at One Tree Hill Primary School, 
including education support staff, casual relief teachers and visiting teachers.  
School staff are responsible for following reasonable and lawful instructions from the 
principal, including instructions to provide supervision to students at specific dates, time and 
places. 
 
Policy  
Before and After School 
One Tree Hill Primary School’s grounds are supervised by school staff from 8:30am until 
3:15pm. Outside of these hours, school staff will not be available to supervise students. 
Students must be in direct supervision by parents and caregivers or enrolled in the relevant 
OSHC programs. If required contact YMCA OSHC on 82002516 or refer to 
bookings.oshc@ymca.com.au 
 
Families will be informed of school operations and supervision times and any changes to these 
time at assemblies held at the beginning of each term, on Class Dojo and in school 
newsletters.  
 
If a student arrives at school without direct supervision of a parent or guardian prior to 
8.30am, and is not booked into Before School Care, the student should wait outside the 
Administration Office. The principal or nominee staff member will, as soon as practicable, 
follow up with the parent/carer to:  
 

 advise of the supervision arrangements before school.  

 request that the parent/ carer make alternate arrangements.  
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If a student is not collected before supervision finishes at the end of the day, the student 
should go to the Administration Office when the 3:15pm bell rings. The principal or nominee 
staff member will consider whether it is appropriate to:  
 

 attempt to contact the parents/carers  

 attempt to contact the emergency contacts  

 place the student in an out of school hours care program at the parent/guardian’s cost  

 contact SAPOL and/or the Department of Child Protection to arrange for the 
supervision, care and protection of the student.  

 
School staff who are rostered on for before or after school supervision must follow the 
processes outlined below. 
 
Yard Duty 
All staff at One Tree Hill Primary School are expected to assist with yard duty supervision and 
will be included in the weekly rosters.  
The Assistant Principal is responsible for preparing and communicating the yard duty roster 
on a regular basis. Staff will be designated a specific yard duty area to supervise.  
 

 
 
 

Oval time allows two chances to 
cross over. When the teacher 
goes out for the first duty and the 
swap over of teacher. If less than 
20 students, one stays on oval 
and oval 2 comes back to assist in 
the yard. 
 
Music bells starts two minutes 
before recess and lunch. Student 
are expected to be lined up at 
class by the time the music 
finishes.  
OUT OF BOUNDS 
PLAYGROUND 
OVAL 1 
YARD 
OVAL 2 
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Teaching staff must wear their provided safety/hi-vis vest whilst on yard duty.  
Safety/hi-vis vests should be kept in classrooms and accessible to any relief teachers who may 
be taking rostered duty. Teacher must also take with them their Yard Duty bag. Yard duty 
bags should be checked and maintained by the main classroom teacher. 
Staff who are rostered for yard duty must remain in the designated zone until they are 
replaced by a relieving teacher or the bell goes indicating the end of the break.  
 
During yard duty, supervising staff must:  
 

 be alert and vigilant; constantly moving and scanning the zone  

 methodically move around the designated zone. not engage in conversation with 
other staff members unless in relation to an issue/incident in the yard  

 have children walk with you if you need to speak to them or they wish to speak to you  

 focus on the area of supervision and the children  

 Student Support staff supervising individual children should follow directions 
established in OCOPs. This may be direct supervision and engagement with a specific 
child or maintaining line-of-sight to intervene if required  

 Education Staff supervising particular activities must stay in the designated area and 
supervise all children participating in the activity  

 minor misdemeanours should be dealt with by the yard duty teacher at the time they 
occur with an appropriate consequence eg rubbish collection, sitting out, walking with 
you before Focus Room 

 intervene immediately if potentially dangerous or inappropriate behaviour is 
observed in the yard  

 enforce behavioural standards and implement appropriate consequences for 
breaches of safety rules, in accordance with any relevant disciplinary measures set out 
in the Student Engagement and Wellbeing policy, behavioural education and 
behaviour procedures documents. 

 ensure that students who require first aid assistance receive it as soon as practicable 
and the first aid (pink) slip filled in and sent with the child or as soon as appropriate. 

 During changeover of duty, ensure that a brief but adequate verbal ‘handover’ is given 
to the next staff member in relation to any issues which may have arisen during the 
first shift.  

 Focus Room is to be used for repeated behaviour, refusal and or violence 
 

If the supervising staff member is unable to conduct yard duty at the designated time, they 
should arrange a swap with another staff member and inform the Assistant Principal. If a swap 
cannot be arranged contact the Assistant Principal with as much notice as possible prior to 
the relevant yard duty shift to ensure that alternative arrangements are made.  
 

If the supervising staff member needs to leave yard duty during the allocated time, they 
should contact the Assistant Principal but should not leave the designated area until the 
relieving staff member has arrived in the designated area.  
 

 



 

4 
 

 
 
 
 
 
If a relieving or next staff member does not arrive for yard duty, the staff member currently 
on duty should send a message to the office/Assistant Principal, and not leave the designated 
area until a replacement staff member has arrived.  
Should students require assistance during recess or lunchtime, they are encouraged to speak 
to the supervising yard duty staff m 
ember. 

Version: 2 

Approved by site leader Krystal Keogh 

Date of approval 14/10/2025 

Date of next review 14/10/2027 

Amendment(s) Removal of the use of the yard duty phones.  


